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00 oTAeJie JMATHOCTHYECKHX KJIaCCOB

1. OcHoBHBIE T10/103KEHHS

1.1. Otmen JOMarHoCTHYECKUX KJIACCOB SBJSIETCS CTPYKTYPHBIM —HOJpasjieieHueM  YacTHoro
obmeoOpa3zoBarenbHoro yupexaenus «Cankr-lIlerepOyprekas rumuazus «AJIbBMA-MATEPY (nanee —
Opranuzanus).

1.2. OTnmen AMarHOCTHMYECKHX KJIACCOB B CBOEH JEATENBHOCTH pyKoBozcTByeTcs KoHcTuTynmein
Poccuiickoit ~ ®enepanyy, NPUMEHUMBIMH  MEXKAYHAPOAHBIMU  JOTOBOpPaMH,  (enepalbHbIMHU
KOHCTUTYIIMOHHBIMHU 3aKOHaMHU, (eiepaibHbIMU 3aKOHAMU, UHBIMU HOPMaTUBHBIMH ITPAaBOBBIMU aKTaMH,
VYcraBom Opranusanuy, JOKaJTbHBIMH HOpMAaTUBHBIMM akTamMu OpraHu3anuy, B TOM YHCJIE€ HACTOSIIIUM

[TonoxeHueM.

1.3. Ormen [MarHOCTHMYECKHX KJIACCOB TMOJOTYETEH M ONEpPaTHBHO IOJYMHEH 3aMEeCTHTEIO
I'enepanbHOro nupexropa Opranuszanuu 1o yueOHO-BOCIIHTATENBHOM padoTe.

1.4. MecronaxoxaeHue oTAeNa IMarHocTuyeckux kiaccoB: yiuna Ilnanepnas, nom 50a, Poccuiickas
Oenepanus, Cankr-IlerepOypr, 191015.

2. OcHOBHBIE 32/1a4H 0TJ€/1a JHATHOCTHYECKHX KJIACCOB
2.1. OcHOBHBIMU 3a/la4aMH OT/EJIa JUAarHOCTUYECKUX KIJIACCOB SIBIIIOTCS:

2.1.1. opranusanus O6pa30BaTeJ'IBHOI71 ACATCIIBHOCTH 110 aaallTUPOBAHHBIM 06pa3013aTem>H},1M
InporpamMmmMmamM Ha4daJIbHOT'O 06H_IGFO o6pa303aH1451;

2.1.2. opraHu3anus oOpa3oBaTeIbHON JEATEIBHOCTH 110 JONOJHMUTENIbHON oOInepa3sBUBaromei
nporpamme «CexkTp pa3BUTHS».

2.1.3. xoopauHaIMs IEATENFHOCTH IPYIMX CTPYKTYPHBIX mojpaszjaeneHuii OpraHu3alyii B CBS3M C
peanuzanuei 06pazoBaTeIbHBIX POrPaMM, YKa3aHHbBIX B HACTOSINEM MOJIOXKEHUY;

3. OyHKUHH 0T/A€]IA THATHOCTHYECKHX KJIACCOB
3.1. Jlns peanu3anuu 3a1a4, IpeayCMOTpPEeHHBIX myHkTaMu 2.1.1. — 2.1.3 nacrosmero [Tonoxenus, otaen

AUATrHOCTUYCCKUX KJIaCCOB OCYHICCTBIIAECT CICAYIOIIUEC (I)YHKI_[I/II/I U oOmamaer COOTBETCTBYOIIIUMHU
ITOJITHOMOYHSMHU .
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3.1.1. opraHM30BBIBaTh AEATENBHOCTh IO 0Opa30BaTENbHBIM IIpOrpaMMaM, yKa3aHHBIM B HAacTOSINEM
[TonoxxeHnn, OpraHM30BBIBATH OKa3aHHE IUIATHBIX OOpa3oBaTENBHBIX YCIYI IO 00pa3oBaTeIbHBIM
IIporpaMMmam, yKasaHHbIM B HacTosAwmeM [lonoxenun;

3.1.2. mo mopyuenuro I'eHepanbHOro mupekropa OpraHu3alud ydacTByeT B pa3pabOTKe MPOEKTOB
00pa3oBaTeNbHBIX MPOTpaMM, JIOKAIBHBIX HOPMATHBHBIX akTOB OpraHu3aii, JJOTOBOPOB U
COIVIAIIEHUH, OTHOCAINIMXCS K peanu3anuu o0pa30BaTeIbHBIX IPOTrpaMM, YKa3aHHBIX B HACTOSIIEM
ITonoxenuw;

3.1.3. ocyuiecTBIseT NOATOTOBKY IPEAJIOXKEHUH 00 OTMEHE HJIM O TNPHUOCTAHOBJICHUH JEHCTBUS
JIOKQJIBHBIX HOPMaTHBHBIX akTOB OpraHu3anuy, O BHECEHUU HU3MEHEHUI B JIOKAJIbHbIE HOPMAaTHUBHBIE
akTel OpraHu3anyy, JOTOBOPbI M COTJIAIIEHHUS, OTHOCAIIMECS K peanu3anud 00pa30BaTEIbHBIX
Iporpamm, yka3saHHbIX B HactosimeM [lonoxenuu;

3.1.4. mo mopyueHuto ['eHepampHOro aupekropa OpraHu3aluu IOATOTABIWBAET WU IIPEACTABIISET
['enepansHoMy aupekTopy Opranum3anuy JOKJIaAbl W/WIM MHCbMEHHBIE 3aKIIOUEHHs II0 BOIPOCAM
peanu3aiy 00pa3oBaTeNbHBIX MPOrpaMM, YKa3aHHBIX B HacTosmeM [lonoxennm;

3.1.5. B3auMOJEHCTBYET C HHBIMH CTPYKTYPHBIMH mompasfeneHusMud OpraHuzalid B IEJSIX
OpraHM3alli} AEATeIbHOCTH 110 00pa3oBaTeIbHBIM IpOrpaMMaM, YKa3aHHbIM B HacTosmeM [lonoxenun;

3.1.6. paspabaTblBaeT METOAWYECKHE PEKOMEHJAUX W/WIA Jpyrue JOKYMEHTHl II0 BOIpOCaM
OCYLIECTBIEHHH 00pa30BaTEIbHOM AEATEIBHOCTH IO 00pa30BaTeIbHBIM IpOrpaMMaM, YKa3aHHBIM B
HacrosueM Ilonoxenun;

3.1.7. no nopyuenuto I'enepansHoro aupekropa OpraHu3anuy y4acTByeT B paboTe KOMHCCHH, pabounx
IpyI, co3gaBaeMbix B Opranusanuy;

3.1.8. no nopyuenuto ['enepanpHoro qupexTopa OpraHu3aliy y4acTByeT B IIEPETOBOpax, CBSI3aHHBIX C
JesTenbHoCThI0 Opranusanum;

3.1.9. mo mopyuenuto I'enepanpHOro nupexkropa OpraHu3anuy TPUHAMAET ydYacTHE B ITOJrOTOBKE
orBeToB Opranusanuy Ha 0OpaleHus rocy JapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPaBIICHHS,
IOPUJMYECKUX M (PU3MYECKUX JIMII IO BOMpOCaM, OTHOCSIIMMCS K pealu3alid 00pa30BaTeIbHBIX
IIPOrpaMM, yKa3aHHBIX B HacTosmeM [lonoxenuu;

3.1.10. mo mopyuenmuto ['eHepanpHOro mupexropa OpraHu3alliil OKa3bIBAET HHBIM CTPYKTYpPHBIM
nonpaszenenusM OpraHu3aiii METOAWYECKYIO ITOMOIb MPU MOATOTOBKE CEMHHAPOB, CUMIIO3MYMOB,
KoH(pepeH1mii, MpoBoIUMBIX OpraHu3anueii, B 4yacTd 0000IIEeH s OIbITa pealu3alii 00pa3oBaTeIbHbIX

IporpaMm, yka3aHHbIX B HacTosmeM [lonoxeHnu;

3.1.11. obecnieunBaeT BHeIpeHUE HHPOPMAIITMOHHBIX TEXHOJIOTHH B IEATEIBHOCTD 110 00pa30BaTeIbHbIM
mporpamMMmamM, yKa3aHHbIM B HacTosieM [lomosxeHun.

3.1.12. mo nmopyuenuto I'eHepanbHOro mupekropa OpraHuzanuu oOecreurBaeT HAIHMCAHUE TEKCTOB
(co3maHue MPOU3BEICHUN HAYKH U JIUTEPATYPBhI) 110 BOIPOCAM peaiu3allii 00pa30BaTEeIbHBIX IPOrpaMM,

YKa3aHHBIX B HACTOAIIEM [Tonoxenuu.;

3.1.13. ocymiecTBIIsIeT UHBIE TOJIHOMOYMS, HEOOXOAMMBIE JJIs BHINOJIHEHMS 331a4, YKa3aHHBIX B pa3iese
2 nacrosimero Ilomoxenus.

4. IIpaBomMouns oTae1a

4. OTzen qIMarHoCTUYECKUX KJIACCOB ISl OCYIIECTBIECHHS CBOMX 3ajau M (PyHKIMI UMeeT MpaBo:
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4.1. 3ampammMBaTh M MOJYYaTh B YCTAHOBJIEHHOM TIOpsaKe HH(OpMAIMIO, JOKYMEHTHl M KOIUH
JOKYMEHTOB OT HHBIX CTPYKTYPHBIX mojpaszaeneHuit Opranuzamuu, paOboTHHKOB OpraHuzanuu c
COrjacusi MX pPYKOBOAMTENEH, €CIM JIOKAIbHBIMM HOPMATHBHBIMU akTaMu OpraHu3aiuud W/HIn
npuKaszamu (pacnopsbkeHusiMU) ['enepanbHoro aupekropa OpraHu3anui He YCTaHOBICHO UHOE;

4.2. ocymecTBIATh OQUIHAIBHYIO JEOBYIO IEPENUCKY ¢ HHBIMH CTPYKTYPHBIMH IOJpa3ieieHUIMH
Opranuzanuu;

4.3. nosb30BaThCsl HHPOPMAITMOHHBIMU CHCTEMaMH U 06a3aMu JaHHBIX OpraHu3aiuu;

4.4. mpusnekarb pabOTHUKOB OpraHuzalyy, pacroyiaralomux HHopMauuedl W/uiam IOKyMEHTaMH,
HEOOXOIUMBIMH JJISI OCYIIECTBIICHHSI COOTBETCTBYIOIIEH NESTeNIbHOCTH (C COrylacus pYKOBOIHMTENEH
COOTBETCTBYIOLIMX CTPYKTYPHBIX TOJpa3/ieieHHidi W B CiIydasX, MPEeIyCMOTPEHHBIX 3aKOHOM H/WIU
ZIOTOBOPOM, IIPUBJIEKAEMBbIX PaOOTHHUKOB), IS pa3pabOTKH MPOEKTOB JOKAIBHBIX HOPMATUBHBIX aKTOB
Opranu3anuy, JOKYMEHTOB, IOJATOTOBKHM 3aKJIIOYEHUH W JOKJIAZOB 10 IPOEKTaM JOKaJIbHBIX
HOPMAaTHBHBIX ITPaBOBBIX AKTOB, JOTOBOPOB M COIJIALICHHWH, CBA3aHHBIX C BOIPOCAMH peaU3alMU .
00pa3oBaTeNbHBIX IPOrpaMM, YKa3aHHBIX B HacTosmeM [lonoxenun,

4.4. TPOBOAMTH COBENIaHHWsS 110 BONPOCAM, CBS3aHHBIM C 3aJaYaMH W (QYHKIUSAMH OTxena
JMAarHOCTUYECKHX KJIACCOB, M MpHIJIAaTh Ha HHUX paboTHHKOB OpraHm3amud (C COrJIACHUS TaKUX
pabOTHUKOB M WX PYKOBOAMTENEH, €CId WHOE HE TNPEAYCMOTPEHO JIOKAJBbHBIMH HOPMATHBHBIMU
NpaBoBbIMH akTamMu OpraHu3aliy, OpUKa3aMd H PaCloOpPsKEHUAMH | eHepasbHOrO AUPEKTOpa
Opranu3anyy, TpyJOBBIMH JOTOBOPAMH M JOJDKHOCTHBIME HHCTPYKIIUSIMA).

S. CTpykTypa H pyKOBOJICTBO OT/€JIOM THATHOCTHYECKHX KJIACCOB

5.1. Ormen AMarHOCTHYECKHMX KJIACCOB IOJOTYETEH M ONEPAaTHBHO MOJYMHEH 3aMECTHTENIO
I'enepanbHoro aupekropa Opranusaiuu no yueOHO-BOCIUTATENbHOU padoTe.

5.2. CTpykTypa M YHCICHHOCTh OT/Eja JUArHOCTHYECKHX KJIACCOB, H3MEHEHHUS B CTPYKTYpy OTIena
JIMarHOCTUYECKUX KJIaCcCOB, YTBEPKIAIOTCS MpUKa3oM [ eHepaibHOTO qupekTopa OpraHu3aliuy.

5.3. P}’KOBOIICTBO OTACJIOM OCYHIECTBIICT HAYAJIBHUK OTJAC/]Ia TUAalrHOCTHYCCKUX KJIaCCOB, Ha3zHa4YaeMbIi
Ha OOJIDKHOCTBb reHepaJ'ILHI:IM AUPEKTOPOM OpFaHH3aHHH.

5.4. HauanpHUK OT/IeIa TMarHOCTHYECKHUX KJIaCCOB OCYIIECTBIISET HEMOCPEICTBEHHOE PYKOBOICTBO Beeit
JEATeIbHOCTBIO OTJeNa JMAarHOCTUYECKUX KJIacCOB W TMOAuYMHseTCs [eHepalbHOMY AUPEKTOPY
Opranu3zanmy. J[0/KHOCTHAS HHCTPYKIIHS HaualbHIKA OT/IeNa JHarHOCTHYECKUX KJIACCOB YTBEPXKIAeTCS
['enepanpHbIM qupexTOopoM OpraHu3anum.

5.5. HavanbHUK OTJeNa AMArHOCTHYECKHUX KJIACCOB BBIMIOJIHSET CJICIYIOIIHNE 00S3aHHOCTHU

5.5.1. pyKOBOIMT NeSTENHHOCTRIO OT/ENa TMarHOCTHYECKUX KJIACCOB, 00ECIIEUHBAET OPTaHU3aIHIO ero
paboThI, BEIIOJHEHHE 3a/1a4 U (YHKIMH, ONPEICICHHBIX HAacTOAIUM I10JI0XKEeHrEM, a TaK)Ke TPHKA30B,
pacnopspkeHui ¥ mopydenuit ['enepanbHoro aupekropa OpraHu3aiim;

5.5.2. pa3pabarbiBaeT MPOEKTHI JOKHOCTHBIX MHCTPYKIMH pabOTHUKOB OTAENa JAUATHOCTHYECKUX
KJIacCOB ¥ BHOCHT HMX Ha paccMoTpenue ['enepanbpHoro aupekropa Opranusanuu;

5.5.2.  ocyuiecTBIsSeT KOHTPOJb IESTEbHOCTH PaOOTHHKOB OT/eNa JHArHOCTHYECKHX KJIAacCoB, a
MMEHHO KOHTPOJHpYeT coOoieHne paboTHHKaMH1 3aKkoHo1aTenbcTBa Poccuiickoit @enepanuu, Ycrasa
Opranuzanuy, JTOKaJbHBIX akTOB OpraHu3aiyy, HCIOJHEHHE OO0sS3aHHOCTEH, MpPeayCMOTPEHHBIX
TPYAOBBIMHU JOTOBOpPaMH, 3aKIIIOUCHHBIME Mexay Opranuzanueii 1 paGOTHUKaMH OT/AeNa;

5.5.3. opraHu3yer NOBBIICHHE KBATH(PHUKAIUN PaOOTHHKOB OT/AENa JUarHOCTHYECKUX KIacCOB;
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5.5.4. BHocuT ['enepanbHOMy mupekropy OpraHu3anuu NpeaIoKeHHs O OOIIPEHHH paOOTHUKOB OTAea
JIMarHOCTUYECKHUX KJIaCCOB M O MPUMEHEHUH K HUM JUCHUILUIMHAPHBIX B3bICKAHMIA;

5.5.5. paspabaTbiBaeT IPOEKTHl METOJUYECKUX JOKYMEHTOB, CBSI3aHHBIX C paboToil otraena
JTUArHOCTUYECKUX KJIACCOB;

5.5.6. IIPUHUMAET MEPBI IO CO3JAaHHIO Ha pa60qnx MeCTax oOTacJia AUArHOCTHYCCKHUX KJIacCOB
OIITUMAJIBHBIX YCJIOBI/Iﬁ JJIA BBICOKOITPOU3BOAUTEIIBHOI'0, KAYECTBEHHOI'O Tpyaa,

5.5.7. npencrasnser I'enepanbHoMy qupexTopy OpraHuzaii Ha pacCMOTPEHHE JOKIIA/bI, 3aKIF0YECHUS
¥ UH(OPMALHUIO COTNIAcHO pazfeny 3 Hacrosmero [lonoxeHus;

5.5.8. mpencraBnser I'eHepanbHOMY nupekropy OpraHu3ali Ha pacCMOTpEHHE pa3paboTaHHBIE
HETIOCPEICTBEHHO OTJEIOM JHAarHOCTUYECKHMX KIJIACCOB IPOEKTHI JIOKAIBHBIX HOPMATUBHBIX AaKTOB
Opranusanuu, 10roBOpOB, COTJIAIICHUH, OOpallleHnii 1 OTBETOB Ha 0OpalleHHUs;

5.5.9. BosrnaBniseT paboTy 1O aHANIK3Y U 000OIIEHUIO pe3yIbTaTOB JAEATEIbHOCTH 10 00pa30BaTeIbHbIM
Iporpammam, yKa3zaHHbIM B HacTosieM [lonoxenumu;

5.5.10. BHocut I'eHepansHOMY aupekTopy OpraHu3anuu HpPEAJOXKEHHS O COBEPIICHCTBOBAHUH
JeSTEIbHOCTH OT/ENA JUArHOCTHYECKUX KIIaCCOB, MOBBIIEHUH 3P PEKTHBHOCTH €ro paboThl;

5.5.11. UcnonuseT unble 00s3aHHOCTH, 00yClIOBIeHHBIE HacTosSIuM [lonoxxeHuem, nmpeaycMOTpeHHbIE
TPYJIOBBIM JOTOBOPOM, JOJKHOCTHONW MHCTPYKI[HEH, Y CTaBOM U JIOKAJbHBIMU HOPMATUBHBIMH aKTaMU
Opranuzanuu.

5.6. HavasnpHUK OTAENa AMarHOCTUYECKUX KJIACCOB BIIPABE:

5.6.1. TpebGoBaTh OT PaOOTHHKOB OT/JENAa JUATHOCTHYECKHX KIJIACCOB BBINMOJHEHHS O0S3aHHOCTEH,
OTIpeJieIeHHbIX TPYIOBBIMH IOTOBOPAMH, JIOJDKHOCTHBIMH HHCTPYKITUSIMU;

5.6.2. TpeboBaTh cOOMIOACHUS PaOOTHHKAMH 3aKOHOJATENbCTBA, YcTaBa OpraHuzaluy, JOKaJIbHBIX
HOpMAaTUBHBIX akToB OpraHuzaiuy, TpeOOBaHUN OXpaHbI TpyJa U TEXHUKH O€3011acHOCTH, MOXKAPHOH
0€30MacCHOCTH, BBINIOJHEHUS pEUIEHUH W TOopydeHuil ['eHepalbHOTO IUPEKTOpa, HHBIX OPraHoB
ynpasienus: Opranuzanueii, peyCMOTPEHHBIX €€ Y CTaBOM;

5.6.3. 3ampamuBaTh M MOJIy4aTh Y PYKOBOIUTENEH MHBIX CTPYKTYPHBIX mojapazaeneHuit Opranuzanuu
UHPOpMALMIO, JOKYMEHTHl M KONUH JOKYMEHTOB, HEOOXOJMMBbIE [UIs BBIIOJHEHHs 3a7ad M
ocyIecTBIeHUs QyHKIUH OTAe a TUarHOCTHIECKUX KIIACCOB;

5.6.4. mpuBIeKaTh C COTJIacHs PYKOBOAMTENEH APYTHX CTPYKTYPHBIX HojpasieneHuit OpraHusanuu
pabOTHHUKOB COOTBETCTBYIOIIUX CTPYKTYPHBIX MOJPA3AEICHUN Ui MOATOTOBKH IPOEKTOB JOKAIbHBIX
HOPMAaTHBHBIX akTOB OpraHu3alliiy, IPOEKTOB JOTOBOPOB M COTIJIALIICHHH, MOKJIAIOB, a TaKXe IS
y4acTHsl B COBEIAHUSIX, OPTaHU3YEMbBIX M ITPOBOJIUMBIX OTEIOM JIUATHOCTUYECKHUX KJIaCCOB;

5.6.5. BXOUTH B cOCTaB pabOYMX TPYII U KOMHUCCHH, CO3AaHHbIX B Opranu3zaimm;

5.6.6. npuHUMaTh y4yacTHE B COBEIIAHHUSX, 3aCEJaHUSX KOMHCCHI M B MHBIX (popmMax AeATeIbHOCTH
Opranuzanuu npu 0oOCYXJIEHHH BOIPOCOB, UMEIOIIUX OTHOIIEHHWE K pealu3aluu 00pa3oBaTeIbHbBIX
IporpaMM, yKa3aHHBIX B HacTosmieM [lonoxennu;

5.6.7. uMeTh M OCYLIECTBIATh WHBIE IpaBa, O0ycilOBIeHHble NyHKTamMu 4.1 — 4.4. HacTosuero
ITonoxenus, mpaBa, NPeIyCMOTPEHHbIE 3aKOHOAATENLCTBOM, YcTaBoM OpraHuzaiuy, TpPYIOBBIM
JOrOBOPOM, JOJDKHOCTHOM MHCTpyKIMe#, Y craBoM OpraHu3anuy.
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5.7. HauanpHUK OTAENa JHATHOCTHYECKHUX KIIACCOB HECET OTBETCTBEHHOCTh B COOTBETCTBHU C
3aKOHOJATENbCTBOM Poccuiickoit deneparium.

5.8. PaloTHukm oTAena JUArHOCTHYECKHX KJIACCOB HECYT OOsS3aHHOCTM M HMMEIOT IIpaBa,
IpEeIyCMOTPEHHbIE  3aKOHOJATEeNhCTBOM, YcraBoM  OpraHuzaiu, TpyZOBBIMH JOTOBOpaMH,
JOJKHOCTHBIMH MHCTPYKLMSIMH, JTOKAJIEHBIMA HOPMaTUBHBIMH akTamMu OpraHu3aiiiy.

6. KaagpoBoe, MaTepHaIbHO-T€XHHYECKOE, OPraHH3alHOHHOe M (HHAHCOBOe olecneyeHHe
AeATeTbHOCTH OT/1€/1a JUATHOCTHYECKHUX KJIACCOB

6.1. ®uHaHCOBOE, MaTEPUATHHO-TEXHUYECKOE U OPraHU3alIOHHOE 00eCTIeYeHUE IeATEIbHOCTH OTAENa
JMArHOCTUYECKUX KJIACCOB OCYINECTBIISIETCS COIJIACHO HpHKa3aM M pacnopskeHusM ['eHepalibHOro
nupexkTopa OpraHnu3alii.

6.2. OyHKIMK TO KaIpOBOMY OOECIICUCHHMIO JEATENFHOCTH OTHeNa JAMArHOCTHYECKHX KJIACCOB, IO
00€CIEeYeHNI0 TapaHTUH, NMPEeIyCMOTPEHHBIX TPYAOBBIM 3aKOHOJATEIBCTBOM, OCYIIECTBIISAET OTIEIN
kanpoB Oprasu3zaiiu.

7. 3akII0YNTEIbHbIE MOJ0KEHUS

7.1. ®uHaHCHpOBaHHE MAEATEIBHOCTH OTAeNa JUArHOCTHYECKUX KJIACCOB OCYIIECTBIISETCS 3a CUeT
cpeacts OpraHu3aiuy.

7.2. I[CSIT@JIBHOCTL OTACIa JUArHOCTHYCCKHUX KJIaCCOB IIPEKpalacTCsad B IOPSAAKE, YCTAaHOBJICHHOM
IIGﬁCTBYIOHII/IM 3aKOHOJATEIbCTBOM, YcraBom OpraHmaunH.
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