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YOV «Cankr-Ilerepoyprekas rumuasusa «AJIbMA-MATEP»

1. O0mme moJIoKeBUs

1.1. Hacrosmee monoxenue omnpejeiseT Ha3HAUeHHe, MeJd, 3ajadd, (YHKIHM, Ipasa,
OTBETCTBEHHOCTH M OCHOBBI AesrenabHOCTH apxuBa YOV «Cankr-lletepOyprekas ruMuasus
«AJIBMA-MATEP» (nanee — rumuasus).

1.2. ApXuB rMMHa3uM B COOTBETCTBHH C AEHCTBYIOIIHUM 3aKOHOIATEIBCTBOM OCYILECTBIISET
IIPUEM, YUYET U XPaHEHHUE TOKYMEHTOB, 00pa3yIOUINXCs B TPOIECCE JIeATETBHOCTH THMHA3HH.

1.3. ApXuB THMHa3MH CYIIECTBYET KaK CaMOCTOSTEC/ILHOE IOJpa3/ie/icHue ¥ IO IMHIETCS
TeHEPAILHOMY AUPEKTOPY TUMHA3HH.

1.4, HOV «Cankr-IletepOyprekast rumuazus «AJIBMA-MATEP» oGecnieunBaer apxuB
HEOOXOIUMBIM ITOMEIICHUEM U 000PY/I0BAHHEM.

1.5. T'enepaypHblii JUPEKTOp THMHA3MM Ha3HAYAeT IIPUKA30M OTBETCTBEHHOIO 3a apXUB,
KOTOPBIA B CBOIO O4Yepe/b, OTYMUTHIBACTCS IEpe] HUM B CBOEH paboTe, KOHTPOJHPYET
JEATEIbHOCTD ApXUBA, YTBEPK/IACT IUIaH paboT apXUBa.

1.6. B cBoeil paboTe apXWB THMHA3WH PYKOBOJICTBYETCS 3aKOHOIATEILCTBOM Poccuiickoit
Denepany, 3aKOHOJATEIBHBIMH aKTaMK 110 apXHBHOMY JIeJy, MpaBHJIAMH H JAPYTUMH
HOPMAaTUBHO-METOAMYECKUMHU JoKyMeHTaMu KoMutera 1o gemam apxuBoB mpu [IpaBurenncTne
Poccuiickoit @enepanun u HactosuwM [lomoxenuem.

2. CocraB 10KYMEHTOB apXHBa

B apxuB nocrymaror:
2.1.  JlokyMeHTBI, 0Opa3oBaBIIHECsS B  Tpolecce  AEATENLHOCTH M 3aKOHYEHHBIE
JIEJTOTIPOU3BOICTBOM:
- BCE KaT€rOpHHU JOKYMEHTOB ITOCTOSTHHOTO CPOKa XpaHEHHUSI;
- IOKYMEHTEI BpeMeHHOro (cBbiine 10 jeT) XpaHeHwus;
- IOKYMEHTBI I10 JIMYHOMY COCTaBY;
- JIOKYMEHTBI BpeMeHHOro (/10 10 yieT) XpaHeHusl.
2.2. Hay4Ho-crpaBo4HbIN ammapar K JOKyMEHTaM apxuBa (TUIOXKEHHE 00 apXHBE, IOJIOKEHUE
00 KCHEPTHONW KOMHUCCHH U JIP.)
2.3. CiyxeOHbIe U BEIOMCTBEHHBIC H3/IaHUSI.
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50200 Vaer,  odccnedenne  COXPAIOCTH.  COLIAHHS  HANHHO-CUPABODIONO  aliapata,
MCII0IB30BAHNE JTOKYMEHTORB. NPAHSIUIXCS 3 apNHBe.

3.1.3. Ocyumectsiacnue Kourpoast 3a GOPMUPOBAITHCM B OQOPNMICTIHCM /(07T B ICI0HPOH3BO1CTBO
IHMHA3HH.

3.2. B COOTBETCTBHH € BO3IOKEHHLIMH 114 HETO 3a]1auaMi apXxHB OCVINCCTBISCT CIe [VIOIHE
GyHKINN:

3.2.1. TlpuHuMaeT. peructpupyer. CHCTeMAaTH3HPYCT H XPAHHT TOKVMEHTLI B COOTBETCTRHM ¢
YCTAHOBJIEHHbBIM MTOPSIKOM.

e
L Koanexronatme AORNMEHTANM, COCTan ROTOPLIN HPEINCNOTRCH a3, (e ON JHactosiniero

OIKCH JCT HOCTOSHHOTO XPAHCHUS H 10 JIHUHOMY COCTaBy Ha PAcCMOTPEIHC HKCHOepPTHOoil
KOMMCCHH.
5.2.3. Cosdaer. HOULOHIET M COBEPUICUCTBYCT HAYUHOCHPABOMHbBIN dltiiapal K XPaHsSiiHMes B
apxuBe Jles1aM 1 JIOKYMEHTaM. 00eCeuuBaeT ero mpecMeTBEHHOCTD.
3.2.4. OpraHuzyeT UCHO:IL30BAHHE JOKYMEHTOR. XPAHSIIUXCS B apXHUBE:
- HHQOPMHUPYET PYKOBOJACTBO H PaOOTHHKOB VUPEKICHHS O COCTABE H  COJAEP/KAHHK
JIOKYMEHTOB apXuBa:
BBIJIACT B YCTAHOBJIEHHOM HOPSLIKE 1614, JOKYMEHTBI HITH KOITHH [IOKYMEHTOR!
MCITOIHAET 3allPOChl FOPUIHYECKUX M (PUBHUECKHUX [THIL

BCACT YUET HCILO.[b30BAHUS JIOKYMEHTOB. XPAHSIILIMXCS B aPXHBE,
3.2.5. TIpoBo; T HKCHEPTH3Y IEHHOCTH TOKYMEHTOB. XPAHSIIUXCS B apXUBe. YUacTBYET B
paboTe SKCIEPTHONR KOMUCCUY THMHA3HH,
3.2.6. OxaspiBaeT METOAMHECKYIO TOMOMLIL B COCTARICHME HOMEHKIATYPBI €1 I'MMHA3UH.
KOHTPOJIUPYET MPABWILHOCTb (POPMUPOBAHUSA H OQPOPMIICHHMS [1e1. a TaKAKe TOITOTOBKY IeT K
repesaye B apXus.
3.2.7. dopmupyer cHpaBOYHBLIM aniapar. o0.Jerdalonui YderT W MCII0.1b30BaHHE apXHBHBIX
JIOKYMEHTOB.
3.2.8. OcymecTBIsieT KOHTPOT 34:
CBOEBPEMEHHBIM IIOCTYIUICHMEM B aPXMB 3aKOHUEHHBIX JIETOTIPOH3BO,ICTBOM JOKY MEHTOB!
(PU3UUECKHUM COCTOSHUEM JIOKYMCHTOB. CBOCBPEMEHHOCTHI) UX BOCCTAHOBIICHUSL:
COOIFOJIEHHEM B TTIOMCILCHUH apXHUBa YCIOBHH. HEOOXOANMBIX 1151 00CCIICUEHUST COXPAHHOCTH
JIOKYMEHTOB.

4. lHpasa apxuna

JIJ1 BBITIOJIHCHMS BO3I0KECHHBIX 3a1a4 U QYHKLIKH apXHUB HMEET [1PaBo:
4.1. KoHTponupoBarb BBITONHEHHE YCTAHOBICHHBIX HpaBu:l padorbl ¢ IOKYMEHTAMH B
CTPYKTYPHBIX IOpa31e/eHUIX [UMUIa3HH.
4.2. 3anpammBaTb OT CTPYKTYPHBIX MOIPA3ICICHUN CBCACHMS. HEOOXOIMMbIC ;118 padoThi
apxuBa, C yUeTOM 00€CHEUYEHHUs BLITOIHEHNS BCEX BO3IOKCHHDBIX HA aPXUB 387134 U (PYHKIIHH.
4.3. TpebGoBarb 0T PYyKOBOACTBA COOSIOICHUS HEOOXOIMMBIX YCIOBUH LT 00CCHCUCHH
COXPAHHOCTH JIOKYMEHTORB.

5. O1BeTCIBEHHOCTD 32 APXHB

OyHKUHAAMHA OTBETCTBEHHOTO 32 aPXUB SIBISIOTCS:
1. BblosIHEHNE BO3TOKEHHBIX Ha apXHUB 3a71a4u U (hYHKIIHH;
2. Opranuszarus padoThl apXnBa;
5.3. CoOaroaenHuc UpaBHI BHYTPEHHETO PACMOPSIIKA.  HPOTHBOITOKAPHOH O€301aCHOCTH.
TEXHUKH O€3011aCHOCTH M OXPatbl TPY/IA.
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